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Woking Borough Council

Neighbourhood Forum
Designation Form

This form has been produced to help community groups in applying to become a
designated Neighbourhood Forum. It should also be used when applying for re-
designation.

Please note this application form must be completed in all its parts to allow your
application to be considered by the council.

Please send your completed form with the required additional documentation to
planning.policy@woking.gov.uk using “Forum designation” as subject line.

Alternatively, you can post it to:
Planning Policy Team
Woking Borough Council
Civic Office
Gloucester Square
Woking
Surrey
GU21 6YL

This application form has been prepared in line with regulation 8 of the Neighbourhood Planning
(General) Regulations 2012 which sets out the information that must be included within a
Neighbourhood Forum application. The information provided on this form will be published by the
council excluding personal information on members within the proposed Forum as detailed in
Section 6-8, which will not be published. Such information should be submitted to the council for
verification that the criteria set out in Section 6-8 have been satisfied but will not be used for any
other purposes beyond this purpose.

The council will only accept Neighbourhood Forum applications in areas where a Neighbourhood
Area has been designated.

If you need further assistance, please email planning.policy@woking.gov.uk
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Neighbourhood Forum Designation Form

Supporting documentation
As detailed in sections 3 and 5 of this form, you will need to provide supporting documentation.

Next steps

Following the submission of the form the council will:
- Check the application is valid (e.g. an application will only be accepted where a
Neighbourhood Area has been designated)
- Publish the application for a minimum six-week period to allow for representations
- Consider representations and make a decision whether to designate a Neighbourhood
Forum.

Once a Neighbourhood Forum is established, the Forum can start consulting with the wider
community to develop a Neighbourhood Plan for their Neighbourhood Area.

START OF FORM

1. Application type
E Re-designation of Neighbourhood Forum

2. Name of designated Neighbourhood Area the Forum is proposing to
represent

West Byfleet Neighbourhood Area

3. Please attach a map of the Neighbourhood Area to your application form
Map attached indicating the Area with a clear boundary

(i) Black and White Map - Appendix One
(ii) Colour Map showing Plan Area Sectors - Appendix Two

4. Name of the proposed Neighbourhood Forum

West Byfleet Neighbourhood Forum ("WBNF" or the "Forum")

If applying for re-designation, has the name of the proposed Neighbourhood Forum changed?

Woking Borough Council Neighbourhood Forum Application Form April 2025 | page 2




1
2

.mm'

WOKING
If yes, please state the name of the previous/existing Neighbourhood Forum, and soRoUGH Counct

reasons why you would like to change the name

5. Reasons for re-designation of the Neighbourhood Forum (where

applicable)
If applying for re-designation, please explain why you believe the Forum should be re-designated.
This should include what work you have done so far and what work you plan to do in the future.

WBNF was formed in 2013 for the main purpose of producing a Neighbourhood Plan under the Localism
Act of 2011. The Forum was designated by Woking Borough Council in March 2014 and its
Neighbourhood Plan was adopted by WBC (after a public approval) on 7th December 2017.

The Forum was re-designated at a Woking Council meeting on 11 February 2021 for a further five years
from 11 February 2021.

In accordance with the Policies as agreed and set out in the Neighbourhood Plan the Forum seeks to
further the social, economic and environmental well-being of the West Byfleet Neighbourhood Forum Area
(the "Area"). These objectives the Forum has pursued and continues to do so with commitment and
dedication. Many of the original members remain actively involved at the present time.

Some of the work (one-off assignments and continuing functions) that the Forum has been and is involved
in are:

e monitoring planning application in the Forum Area and if not in accordance with the Neighbourhood
Plan policies then raising objections and concerns where necessary and appropriate.

¢ an excellent example of this is PLAN/2024/0475 - West Hall

¢ with the Botanical Place development (reference PLAN/2021/0059) set up a liaison group with the
developers including representatives from the construction company; local business people;
Councillors and held monthly meetings.

e supports the Community Gardening Group.

e supports West Byfleet Together

¢ hold monthly committee meetings.

¢ hold an Annual General Meeting

¢ have arranged for NCIL expenditure on village signs, benches and part funding the Recreation Ground
tennis courts.

e liaise closely with Councillors who attend committee meetings.

e to assist with communications the Forum has a facebook page.

Current major projects are;

1) drafting a new Neighbourhood Plan for 2027-2042

2) the new pavilion/ Community Hub project on the Recreation Ground. This will transform the Recreation
Ground for the future benefit of the wider community.

In the future WBNF will continue to be very visibly representing the best interests of their community within
the new local government structure.

We have an active Facebook page where we post information on matters of community importance and
interest and it has 3,200 members. Our membership is in excess of 160 but we are aware that our
database is missing the names of many members.
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As regards paragraph 6 (g) below we are not able to "elaborate on how the demographic structure of the
Forum reflects the following aspects of the Neighbourhood Area" as we do not retain such information.

6. Authority to act on behalf of a Neighbourhood Area

Please provide evidence that you have authority to act on behalf of a Neighbourhood Area.
This section provides the opportunity to set out the purpose, aims and ambitions of the
Neighbourhood Forum.

In order for the council to designate a Neighbourhood Forum to act on behalf of a Neighbourhood
Area, the council needs to be satisfied that the following conditions contained in Section 61F (5) of
the Town and Country Planning Act 1990are met by an applying organisation or body:

(a) Its membership is open to individuals who live in the neighbourhood area concerned,
individuals who work there (whether for a business carried on there or otherwise) and
individuals who are elected members of a county council, district council or London borough
council any of whose area falls within the neighbourhood area concerned.

Response: see Constitution Clause 4 (paragraphs 4.1 - 4.3)

(b) Its membership includes a minimum of 21 individuals each of whom lives in the
neighbourhood area concerned, works there (whether for a business carried on there or
otherwise), or is an elected member of a county council, district council or London borough
council any of whose area falls within the neighbourhood area concerned,

Response: See Section 9 below

(c) It drew its membership from different places in the neighbourhood area concerned and from
different sections of the community in that area, and

Response:

The membership is drawn from different places in the Neighbourhood Area and from
different sections of the community in that Area. Our membership displays a broad
spectrum of diversification - geographically within the Area; age; skills; education; religion;
long term residents and very welcome new residents.

Forum membership has not changed significantly since the last Re-designation. Membership
is statistically more than adequate to represent the area.

(d) Its purpose reflects (in general terms) the character of that area,
Response:
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Constitution (clause 3 Purpose and Obijectives) and the actions of the
Forum over the last five years (and indeed from inception) that the purpose reflects (in
general terms) the character of the Forum Area.

(e) It has a written constitution
Response: See Appendix Three

(f) Itis established for the express purpose of promoting or improving the social, economic and
environmental well-being of an area that consists of or includes the neighbourhood area
concerned,

Response: YES

(g) such other conditions as may be prescribed.

In addition to addressing the criteria in section 61F(5), this section should therefore also seek to
demonstrate how the Forum membership is representative of the local community and how the
purpose of the Forum reflects (in general terms) the character of the Neighbourhood Area.
The statement or report should reflect on the area profile (as evidenced in ward profiles published
on Council’s website and / or Census information https://www.ons.gov.uk/census/maps/) and
elaborate on how the demographic structure of the Forum reflects the following aspects of the
Neighbourhood Area:

e Age

e Gender

e Household composition

¢ |dentity and Ethnic Diversity (this should include ethnic group and could also include national

identity and/or country of birth)

e Tenure of household

e Economic activity status (employed or not employed)

e Level of education

To illustrate spatial diversity, please provide a map of the Neighbourhood Area with anonymised
pins in locations associated with the members listed in Section 8 Membership of proposed

Neighbourhood Forum - NOT FOR PUBLISHING.
M Report providing the evidence that you have authority to act on behalf of a Neighbourhood Area

and that the group drew its membership from different places in the neighbourhood area concerned
and from different sections of the community in that area.

6. Please attach a written copy of the Forum’s constitution to your
application form

E Written constitution attached - See Appendix Three

If applying for re-designation, has the Constitution changed?
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If “Yes’, please summarise key changes:

o The requirement that the Chair may not serve in that capacity beyond five
consecutive years is removed. All officers have to be elected/re-elected annually at
the Annual General Meeting.

o Changes to the Constitution will be by an ordinary resolution (50%) and not by an
extraordinary resolution (75%).

o The procedure for proxy voting is clarified.
o The ability to hold electronic meetings is introduced.
o The Committee is granted the right, in its sole discretion, to postpone General

Meetings after the Notice of such meeting has been published. (This was
introduced in response to COVID).

o At General Meetings only those members residing in the Plan Area may vote.
o County and Borough Councillors representing any part of the Plan Area and living in
the Plan Area may stand for the Committee and if appointed will have full voting

rights. This is a clarification.

NOTE: We are aware that as a result of the Local Government Reorganisation we will need
to update the Constitution.

As a guide, a written constitution should contain:
- The name and purpose of the Neighbourhood Forum,

- Working arrangements including sub-groups and their competencies,

- Pattern of meetings and details of how decisions will be made, details of governance,
including official positions

- Membership arrangements, including eligibility criteria, and rights and responsibilities of
different types of Members.

- Arrangement for declaring conflicts of interest and procedures for replacement of members
where necessary,

- Arrangements for financial management and procurement,
- Ways of communicating with Forum members,
- Ways of recording meeting outcomes and maintaining transparency of activities.

- The forum’s approach to community engagement.

Woking Borough Council Neighbourhood Forum Application Form April 2025 | page 6



7. Key contact/s for proposed Neighbourhood Forum

HE
N

ar, 5 )

WOKING

BOROUGH COUNCIL

Regulations 8, 9 and 10 of the Neighbourhood Planning (General) Regulations 2012 require details
of at least one member of the proposed Neighbourhood Forum to be made public. Space is
provided for additional contacts. Please note that contact information provided in this section will be
published on the Council’s website.

Title Mr

First Name Wade

Surname Pollard

Address Ardeen Cottage, Highfield Road, West Byfleet
Postcode KT14 6QX

Phone 01932 353432

Email wade.pollard@btinternet.com
Title Mr.

First Name Stewart

Surname Dick

Address 2, Oak Park, Old Avenue, West Byfleet
Postcode KT14 6AG

Phone 07831480980

Email sjcdick@aol.com

Title

First Name

Surname

Address

Postcode

Phone

Email
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Title

First Name

Surname

Address

Postcode

Phone

Email

8. Membership of proposed Neighbourhood Forum - NOT FOR PUBLISHING
Please list people within your proposed Neighbourhood Forum. Whilst this list is not strictly required
by the Neighbourhood Planning (General) Regulations 2012, it does enable the proposed
Neighbourhood Forum to demonstrate that membership is widely drawn from across the
Neighbourhood Area and from a range of people in the community.

A Neighbourhood Forum is required to have a minimum of 21 individuals, however there is no
maximum number. If you have additional members, please list them.

Resident or Business
Address
Full Name (if you work in the
Neighbourhood Area please
include company name)

Interest in area
Resident / Worker / Councillor
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Resident or Business
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Neighbourhood Area please

include company name)
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END OF FORM
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